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When to use Requests & Rosters?

 AFTER calendars for the next school year are created.

AFTER rolling student enrollments forward to the next school year.
IN BETWEEN using the Scheduling Board to build courses.

BEFORE using the Course Planner to plan the total number of courses and
sections.

* IN BETWEEN using Scheduling Board and other scheduling tools to complete
the scheduling process.

Limit its use after the start of the new school year.
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Requests & Rosters

* Creating Requests
* Create, modify, or remove required course requests for groups of students.

e Filter students by student groups or scheduling teams, roster data from a
previous year, or from other existing requests

* Will not duplicate requests for students who already have generated
requests.

* A message displays indicating how many requests were created when using
this process
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Filter/View Options

Requests & Rosters 1% View by
Students Collapse All Filter
View by Show Details :
—— m Filter Filter by Ad Hoc
Mo Filter

Student Name

Select items ' Course
Filter by Ad Hoc Select items...
No Filter v
Unsatisfied Requests Section

Select items ' Select items

Request Type

Department
- _ Select “inactive students” to view students Select items...
() special Education Only .
’who do not have an active enrollment record

] Include Inactive Students q
- in the selected calendar. Teacher
Calendar ]
The following filter options will be determined by the selected Select items...
calendar.

25-26 Harrison High M Room Number

Schedule Structure SE'ECT items...

Main v

Course Roster Term

select fiems J Select items...

Section Roster

Select e Period
Include Dropped Students Select items...
Grade Level(s) . : Singletons
Select items
@ °
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Student List

Requests & Rosters ¢

Show Details

View by
Students Courses

Use filter options to pe

Abegg, Dylan Victor (11) #171900001 =

Unsatisfied Requests: 9 Rosters: 11

2200 World History A E 1300-10 Integrated Math IlI
2250 World History B E 3300-15 English 11

4300 Chemistry A E 3300A-1 Concert Choir

8710 C++ Programming E 3300B-1 Physical Science
8720 Java Programming E 3300C-1 Government

8750 Computer Science E 3300D-1 American Literature
8760 Robotics A 3300E-1 US History

8771 Advanced Networ... A 9040-1 Varsity Football
8772 Software Configur... A 9070-1 Varsity Baseball

9100-1 Advisory Year Long
99901-1 Student Council

Abegg, Wallace Dwight (11) #181900002

Scheduling & Courses

SPED flag visibility

NOTE - Student must have a

Brody, Djinn .

Lifellearn, Mike locked IEP in the selected
Miller, Adam calendar for the flag to
Pankratz, Ryan appear.

Paguay, Mike

Sorrentino, Rick
Simons, Steve
Coach Bloye Start Date: 7/31/2024
Lifellearn, Mike

Snell, Peter Start Date: 7/31/2024

Unsatisfied Requests: 1 Rosters: 9
1300 Integrated Math Il R 1700-2 Trigonometry A Lifellearn, Taryn
®

Simple || Powerful

REPRODUCTION OR QUOTATION, IN WHOLE OR IN PART, IS STRICTLY PROHIBITED.

Copyright ®2025-2026 Computer Information Concepts, Inc.

Scheduling > Requests & Rosters

Requests & Rosters ¥

View by Show Details
h Filt
Students Courses ) OFF liter

Use filter options to | ctionality on a specified set of students.

Abegg, Dylan Victor (11) #171900001
Rosters: 11

Unsatisfied Requests: 9

Abegg, Wallace Dwight (11) #181900002

Unsatisfied Requests: 1 Rosters: 9
Ahmed, Giana (09) #241900068
Unsatisfied Requests: 4 Rosters: 2
Alborough, Dallas (12) #109301
Unsatisfied Requests: 14 Rosters: 0




Batch Edit Student Requests

* Allows the addition or removal of course requests for students
* This process can be done prior to, during or after students have

entered their course requests.
Some examples for editing student requests:

 Add a Homeroom course for all incoming freshmen.
 Remove requests for a course that is no longer being offered.
* Add a required request for a computing course for all sophomores.

* Remove a request for a student because they haven't met the course's
prerequisites.
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Batch Edit Student Request Information

Requests & Rosters v¢ Scheduling & Courses > Scheduling > Requests & Rosters

i Grade 09 filtered
g Batch Edit Student Request Information _

Filter Re: 4105 student records will be affected

Requested
Ahme Filter the result set using the fields below. Elected
Add or remove a request by selecting the course name from the filtered list. Alternate
Unsatis

Course Number or Name

Department

Select items...

[ 1100 Integrated Math | € ]

Andel | 3100 Englisho @ %

[ 4100 Physical Science A € ]

‘ Select All ‘ Unselect All ‘

Click to select v

Unsatis
COURSE
Arella
v 1100 Integrated Math | Mathematics
Unsatis
+ 1100 English 9 English
Ayers
100 Physical Science A Science
Unsatis
150 Physical Science B Science

Bailey Add or remove requests for selected
courses, filtered students
Mo«
Batch
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Add Requests

RATS:
Read All The
Screens

Add Requests

You are attempting to add/update requests for 405
students:

Ahmed, Giana (09) #241900068
Andersen, Koda (09) #241900047
Arellano, Novalee (09) #241900113
Ayers, Stevie (09) #241900066
Bailey, Lylah (09) #241900070

+ 400 more

For 4 courses:

1100 Integrated Math |
3100 English 9

4100 Physical Science A
4150 Physical Science B

Do you want to continue

imple ITF
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Copy to Clipboard

owerful

Student Requests x

217 students had requests successfully added/updated:

Ahmed, Giana (09) #241900068: 4 courses
Andersen, Koda (09) #241900047: 4 courses
Arellano, Novalee (09) #241900113: 4 courses
Ayers, Stevie (09) #241900066: 4 courses
Bailey, Lylah (09) #241900070: 4 courses

+ 212 more

‘ Copy to Clipboard
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Add Requests — Clipboard Results

Add Requests

Williamson, Olive (11) #231900004
Young, Devon E (111 #040230012
Youngberg, Finn (11) #251900001
Ottinger, Keishi (11) #125478
Ottinger, Shunsuke (11) #125479
1001 AP Statistics

2300 US History A

2350 US History B

Student Requests

Williamson, Olive (11) #£231900004: 3 courses
1001 AP Statistics
2300 US History A
2350 US History B

Young, Devon E (11) #040230012: 3 courses
1001 AP Statistics
2300 US History A
2350 US History B

Youngberg, Finn (11) #251300001: 3 courses
1001 AP Statistics
2300 US History A
2350 US History B

Ottinger, Keishi (11) #125478: 3 courses
1001 AP Statistics
2300 US History A

2350 US History B
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Remove Requests

Student View-filter as desired (E.G., grade 7, unsatisfied request for 6000 Reading)

Requests & Rosters 17 Scheduling & Courses > Scheduling > Requests & Roste
View b . .
™ Batch Edit Student Request Information
Studen

filterRe: 172 student records will be affected

Berge Filter the result set using the fields below.

Add or remove a request by selecting the course name from the filtered list.

Unsatis Course Number or Name Department

6000 R ‘ Sel , ‘ ‘ Sel , | ‘ ‘ ‘ Unselect All ‘

7710 A elect items... elect items...

7720 F

7730 Ci COURSE DEPARTMENT REQ TYPE

7740 In ‘ v ‘ ‘ 3 ‘
7750 M S
7760Ci 6000 Reading 6th Core R v

7550 Hi —

7500P1

€100 Math 6th Core
Blaha 6200)_anguage Arts 6th Core
Batch m ‘ Remove Cancel ‘
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Remove Requests

Remove Requests x

Student Requests X

You are attempting 1o remove requests for 172 students:

Berger, Zoey Petal (07) #045460128 172 students had requests successfully removed:

Blaha, Danah (07) #035460049
Campus, Ethan (07) #171750003
Covell, Kieran (07) #109128
Coveney, Lorissa (07) #731

+ 167 more

Berger, Zoey Petal (07) #045460128: 1 course
Blaha, Danah (07) #035460049: 1 course
Campus, Ethan (07) #171750003: 1 course
Covell, Kieran (07) #109128: 1 course
Coveney, Lorissa (07) #731: 1 course

+ 167 more
‘ Copy to Clipboard

For 1 course:

6000 Reading

Do you want to continue?

Continue | Copy to Clipboard H Cancel ‘

® Sim P le || Powerful Infinite ..g\‘::.

REPRODUCTION OR QUOTATION, IN WHOLE OR IN PART, IS STRICTLY PROHIBITED. amp S
Copyright ®2025-2026 Computer Information Concepts, Inc.




Student Constraints

e Students who have a Strict Student Constraint with other students selected
to be in the same course section display with a warning icon.

— This displays in the Batch Edit Course Roster and the Roster Builder.

0000 - 2 Advisory | Administration

Student Name

| Select items... |

Grade Team

| Select items... | | Select items...

Unsatisfied Requests Request Type
| ® - strict Student Constraint Conflict

| Select items...

START DATE END pATE €
. . . . O
REPEAT

STUDENT GRADE NUMBER GENDER TEAM | month/day/year ‘ﬁ| | month/day/year ‘ﬁ| M CREDIT
 — [ — — )
L7 v

+ Student, Andrea @ 09 866000 F A | month/day/year ‘ﬁ| | month/day/year |ﬁ| O )

+ Student, Beth @ 09 835818 F A | month/day/year ‘ﬁ| | month/day/year ||‘:i]| O O

Save & Next v ‘ Cancel ‘ ‘ < Prev-0000 -1 Advisory H 0000 - 3 Advisory - Next > ‘
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Batch Edit Student Rosters

Allows the addition or removal of students from section rosters.
Some examples for using Batch Edit Student Rosters:

* Copying the section roster from last year's 5th grade homeroom to this year's 6th
grade homeroom.

* Ensuring the Second Grade STAR Team has the same teacher as the Third Grade
STAR Team.

* The Football team can't be scheduled into instructional courses during the last
period of the day, and all of the players need to be scheduled into a Study Hall
instead.

* Afew seniors need to take Sociology, but it only meets once during the semester.
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Batch Edit Student Rosters - Add Students to Section Rosters

Requests & Rosters ¥

View by Show Details

suteris| corees| @) | @7t

Filter Results: 4 out of 392 Students
Student, Samuel (07) #654801

Unsatisfied Requests: 0

Student, Ramona (07) #917801

Unsatisfied Requests: 0

| X Reset |

Rosters: 12

7000-2 Homeroom
7100-5 Language Arts
7150-10 Reading

7250-4 Pre Algebra

7300-1 Science

7400-11 Social Studies
7500-5 Physical Education
7600-11 Health

T720-2 Art

7730-6 Computer Science
7760-7 Woodshop

7780-8 Consumer Nutrition

Rosters: 12

7000-8 Homeroom
7100-11 Language Arts
7150-12 Reading
7250-8 Pre Algebra

| Banch Edit Student Requests ‘ | Batch Edit Student Rosters |

o]

Scheduling & Courses > Scheduling > Requests & Rosters

Student Filter

Select items..

Request Type

Special Education

Inactive Students

Calendar
The following filter options will be determined by the selec]

calendar.
23-24 Middle
Schedule Structure
Main
Course Roster

Select items.

Section Roster

Grade Level(s)

06 @

Team

Blue @

Batch Edit Student Roster Information

4 student records will be affected

Filter the result set using the fields below.

Add or remove students to a roster by selecting the course and section from the filtered list.

Warning: All existing attendance and grading records will be deleted when a student is removed

Course Number or Name Department

|| 7000 Homeroom € | | | Select items ‘

Teacher Team r 1 [ |

[ | 1 Select All Unselect All

| Select items | | Select items ‘ ‘ elec H nselec ‘

COURSE DEPARTMENT SECTION: TEACHER TEAM START DATE enp paTe €
‘ month/day/year |ﬁ| ‘ month/day/year ||'j]‘
&2 &
+ 7000 Homercom _Home Room 5: Staff, Melanie ‘ month/day/year |ﬁ| ‘ month/day/year |a‘

m‘ Remove ‘ Cancel ‘
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Batch Edit Student Rosters —
Add Students to Rosters with a Specific Start Date

Requests & Rosters & Scheduling & Courses > Scheduling > Requests & Roster:

Vewry e Student Filter

Students  C: | ) ‘ @ Filter ‘ % Reset ‘

B S NOTE — Do not add a start date unless
Select items.

S A it is after the first day of the term.

Unsatisfied Requests: 0 Rosters: 3 fiojfiter v
0000-2 Advisory Staff, David Unsatisfied Requests
0000001-102 Pickleball Staff, Wendy
12081 Reading 7 Staff, Linda Select items...
Request Type
Student, Asher (07) #846553 -
. Special Education
Unsatisfied Requests: 0 Rosters: 3
0000-2 Advisory Staff, David Inactive Students
0000001-102 Pickleball Staff, Wendy Catenda
1208-1 Reading 7 Staff, Linda " o R 3
' The following filter options will be determined by the selected
e T Batch Edit Student Roster Information
Student, Bryan (07) #842303 24-25 Plymouth Middle School 514 stud ds will be affected
student records will be affecte
Schedule Structure
Unsatisfied Requests: 0 Rosters: 3 i
0000-2 Advisary Staff, David Filter the result set using the fields below.
I gl (% el ] T Course Roster Add or remove students to a roster by selecting the course and section from the filtered list.
1208-1 Reading 7 Staff, Linda 0000007 Pickleball ©
IcKleDal
Warning: All existing attendance and grading records will be deleted when a student is removed
Student, Brynn (07) #834016 Section Roster Course Number or Name Department
102 @ e v or -
| boo0a01 pickleball @ | | | select tems |
Grade Level(s) ; S i
W 4 1 » L] 07 g Teacher Team — 1
[ 1 | Select All Unselect All
Select items Select items | | elec | ‘ nselec |
‘ Batch Edit Student Requests ‘ Batch Edit Student Rosters ‘ ‘ Close B b -
COURSE DEPARTMENT SECTION: TEACHER TEAM START DATE enooate @
| month/day/year | ﬁ| ‘ month/day/year |ﬁ|
L3 L=
+/ 0000001 Pickleball Activities - | | | 10/01/2024 | E]| ‘ 10/31/2024 | i |
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Roster Builder

* Course View
* Select course section for rostering
* Roster Builder
* Select students from list - filtering options
*Only for Active Trial; rosters must then be locked in the Schedule Board

* NOTE: Cross-Site students are NOT INCLUDED in the Roster Builder because
they cannot be added, removed, or updated in the Requests & Rosters tool.

* Placeholder courses may be used for Cross-Site students until schedule is
finalized
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Roster Builder, cont.

Requests & Rosters 17 Scheduling & Courses » Scheduling » Requests & Rosters
Vi .

ey 1100 - 9 Integrated Math | | Mathematics

Students  Col

Filter Results: 2 Teacher Max Students Students in Roster Room
30 Ju]
7) Lifellearn, &
| Expand All |

8) e
9) + Roster
10)
11) — Roster Builder
12)
13) Add students to this section roster by selecting a student's name from the result set. Students actively rostered will already display as selected. Unselect the student's name to remove them from the roster.
14) ‘Warning: All existing attendance and grading recerds will be deleted if you remove a student.

Student Name

1175 H In | Select items... |

1) Abeggert, Li _G’a"e i
| Select items... |

1200 Inte:

Unsatisfied Requests

Request Type
1) Lifellearn, & || 1100 Integrated Ma.. @ —
x | | @ = strict Student Constraint Conflict
2) Lifellearn, A
3) Lifellearn, A
START DATE END DATE)
ARy O STUDENT GRADE NUMBER GENDER REPEAT MO GREDIT
[ month/day/year l month/day/year O O
5) Lifellearn, A
6) Hardy, Duffy 8 N
4+ \hmed, Giana 09 241900068 F month/day,/ year ﬁ| menth/day/year ﬁ| (] (]
7) Lifellearn, A
8) Grahl, Pierc: +ailey, Lylah 09 241900070 F | month/day/year | i | | month/day/year | Bl | O ]
9) Hardy, Duffy
4+ 3eil, Troy 09 241900059 M [ monthy/day,/ year |ﬁ| [ month/day/year |ﬁ| O O
10) Grahl, Pien
\ndersen, Koda 09 241900047 M

Batch Edit Cot
0 Simple |l Powerful

REPRODUCTION OR QUOTATION, IN WHOLE OR IN PART, IS STRICTLY PROHIBITED.
Copyright ®2025-2026 Computer Information Concepts, Inc.




Roster Setup

C O u rS e S Vi e W Requests & Rosters Pg Scheduling & Courses > Scheduling > Requests & Rosters

=™ 100 -1 First Grade Homeroom | 1st Grade

‘ Students

Filter Resu | FExpand Al |

* Click on section e

1) Adderl — Roster Builder

2) Bower

.
I R O St e r b ' | I I d e r Add students to this section roster by selecting a student's name from the result set. Students actively rostered will already display as selected. Unselect the student's name to remove them from the roster.
3) Sadler,

Warning: All existing attendance and grading records will be deleted if you remove a student.
4) Shaw,
Student Name

110R | Select items | Selected students come to the top of the list

 filter on unsatisfied

Select items ‘

2) Bower
Unsatisfied Requests Request Type

3) Sadler,

L] L]
requests if requests exist |o-
| START DATE enp paTE @) S o CREDIT
115L . STUHI - »GRADE NUMESS GENDER ‘ month/day/year £ || ¥ ‘ ‘ month/day/year £ H T ‘ O O
1) Adder h 4 = -
+ Salwart, Leslie 01 129107 M | month/day/year E]‘ ‘ month/day/year |:]| O [\
+ Student Name T O -
-
3) Sadler| + Schaphardt, Edzio 01 129472 M | month/day/year Q‘ ‘ month/day/year |:]| 0 0O

4) Shaw,

= Strict Student Constraint Conflict
” 100 First Grade Homeroom € | X ‘ | ‘ L]

Garcia, Marty 01 231000003 F

Mo«
Hoffknecht, Ria 01 117520 F

=y - - B | 100+ st radeHomeraom- et >

* Using requests and filtering by unsatisfied, removes the students from the
list when navigating to the next section
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Roster Builder

Requests & Rosters w - 100 - 2 First Grade Homeroom | 1st Grade
[ -
View by . |
Srorihhe 100 - 1 First Grade Homeroom | 1st Grade u  Warning: All existing attendance and grading records will be deleted if you remove a stu
Student N
Filter Resu i udent Tame '
+ Roster | Select items... |
100 Fi 1
— Roster Builder Grade _
1) Adderl v | Select items... |
Add students to this section roster by selecting a student's name f -
2) Bower n pnsahsﬁed Requests . Fequest Type
Warning: All existing attendance and grading records will be delete || 100 First Grade Homeroom €3 | % | |
3) Sadler, vl J |
Student Name
S | Select items... | b
' g STUDENT GRADE NUMBER GENDER
1 1 O R| Grade 1
| Select items... |
1) Adderl / r Hoffknecht, Ria 01 117520 F
Unsatisfied Requests Request Type !
2) Bower - - 1 | .
|| 100 First Grade Homeroom @ | X | | Honl, Liffey 01 117568 F
3) Sadler, -
Holden, Christopher 01 117585 M
4) Shaw, |
STUDENT "D nume
Holder, Eloise 01 117591 F
115 L 1
Howitt, Rose 01 118045 F
1) Adderl v Abegg, Emma 01 1814 ¢
2) Bower r Howse, Cane 01 118069 M
~ Garcia, Marty 01 2310
3) Sadler, Hufeland, Katy 01 118105 F
4) Shaw, + Hoge, Yoshio 01 1175
Note lack of students in list for section 2; their requests
Moo v Kirstetter, Katie 01 119¢ are not ‘unsatisfied
pE—
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Roster Copy

Student Filter

View by Students [ Noiter "]

Unsatisfied Requests

‘ Select items...

* Filter by Course Roster / Sections

Request Type

(") Special Education Only

[ Include Inactive Students

Calendar

The following filter options will be determined by the selected
calendar.

‘ 24-25 Arthur Elementary v ‘

Schedule Structure

‘ Main v ‘

Course Roster

“ 100 First Grade Homeroom @ |

Section Roster

“ 1: Adderley, Joanne & |

[ ] Include Dropped Students

Grade Level(s)

[ Select items... ]

@ Simple 1| Powerful I
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Roster Copy — Batch Edit Student Roster

Batch Edit Student Roster
* Filter by (if desired)
* Course
* Teacher
* Department
V' Select course(s)
* Add to or remove

from Roster

Batch Edit Student Roster Information
1 28 student records will be affected

Filter the result set using the fields below.
Add or remove students to a roster by selecting the course and section from the filtered list

| Warning: All existing attendance and grading records will be deleted when a student is removed

| Course Number or Name Department

| | Select items... ‘ Select items...

1

i Teacher ——

; Select All Unselect All

| H Adderley, Joanne € | X ‘ | elec || nselec |
COURSE DEPARTMENT SECTION: TEACHER
1

~ B0 Reading 1 st Grade 1: Adderley, Joanne
)

+ W15 Language 1 1st Grade 1: Adderley, Joanne
| ~ 20 Math 1 1st Grade 1: Adderley, Joanne
|
| + 30 Science 1 1st Grade 1: Adderley, Joanne
1
; + 140 Social 1 1st Grade 1: Adderley, Joanne

100 First Grade Homeroom 1st Grade

‘ Cancel
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START DATE
| month/dayiyear ‘G| T |
| month/daysyear ‘Gl\
| month/day/year ‘G\
| month/day/year ‘E]‘
| month/daysyear ‘Gl\
[ montn/daysyear B

enp pate €

| month/day/year ‘G|
| month/dayyear ‘IZI|
| month/day/year ‘G|
| month/day/year ‘I:]|
| month/day/year ‘IZI|
[ month/day/year 8




Batch Edit Student Roster

Add Rosters %

You are attempting to add/update roster records for 28
students:

Abegg, Emma (01) #181000001
Garcia, Marty (01) #231000003
Hoge, Yoshio (07) #117549
Kirstetter, Katie (07) #119639
Klagges, Benedict (01) #119704
+ 23 more

For 5 courses/sections:

110 Reading 1 -1
115 Language 1 -1
120 Math 1-1

130 Science 1-1
140 Social 1-1

Do you want to continue?,

Copy to Clipboard H Cancel ‘

Student Rosters

28 students had roster records successfully
added/updated:

Abegg, Emma (01) #181000001: 5 courses/sections
Garcia, Marty (01) #231000003: 5 courses/sections
Hoge, Yoshio (01) #117549: 5 courses/sections
Kirstetter, Katie (07) #119639: 5 courses/sections
Klagges, Benedict (01) #119704: 5 courses/sections

+ 23 more
E ‘ Copy to Clipboard
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Roster Copy

Students View
* Filter by
* Calendar
* Course

e Section number

Student Filter

WRALR Y RSS2

| Select items...

Request Type

() Special Education Only
[ Include Inactive Students

Calendar
The following filter options will be determined by the selected

[ 23-24 Fillmore Middle Schoaol

Schedule Structure

| Main

Course Roster

[(6100matn © ] x|

Section Roster

|| 1: Lucas, Mildred € | X ‘

[ ] Include Dropped Students

Grade Level(s)

| Select items... ‘

Team

| Select items... ‘
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Roster Copy, cont.

Use Batch Edit Student Rosters
* Locate course / section
* Filter by
e Course number / hame
* Department

e Teacher

Team

Batch Edit Student Roster Information

26 student records will be affected

Filter the result set using the fields below.

Add or remove students to a roster by selecting the course and section from the filtered list.

Warning: All existing attendance and grading records will be deleted when a student is removed.

Course Number or Name

Department

[ 7100 Math Concepts | @ |

| ‘ Select items...

Teacher Team
Select All Unselect All
‘ Select items... | ‘ Select items... | ‘ ‘ ‘ ‘
COURSE DEPARTMENT SECTION: TEACHER TEAM
~ 7100 Math Concepts | 7th Core

Y
1: Lifelong, Athena

3: Lifelong, Athena

4: Lifelong, Clarissa

5: Lifelong, Clarissa

Cancel

m ‘ femere

START DATE

| month/day/year

enp DATE @

||:] | month/day/year ‘I:]|
A

i) month, &
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Batch Edit Course Rosters

Updates - adds or removes - students from the selected course sections.

- Some examples for managing course rosters using this option:

Add students in a specific Team to the Course.

Add students in a specific grade level to a grade level specific course.

* Remove specific students from the course.

Remove unsatisfied requests for a course.

Unlike the Batch Edit Course Requests, this option modifies the students who are
scheduled to be in the selected course sections.
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Batch Edit Course Rosters

Add students to Courses

Students ~ Courses

Use filter options to perform batch functionality on a spe set of students. Filter by Ad Hoc

* Filter the course list to just the Concert 1001 AP Statisics | wethemsies

Course

Ba n d 1A a n d 1 B CO U rseS . 1050 AP Calculus | Mathematics [ concert band ]

6500 Concert Band 1A |

1100 Integrated Math | | Mathematics 6510 Concert Band I8

e Search for the Concert Band courses in
the Unsatisfied Requests field to return all | "2 e /

students who have a request for the | /
Concert Band courses that have not been S —

added tO their SChedUIe. "™ 6500 Concert Band 1A | Fine Arts 1 Section =

1) Staff. Cecil Max Students: 90 Students in Roster: 87 >

¢ SeleCt a” the StUdentS (blue check mark is 6510 Concert Band IB | Fine Arts 1 Section =
added next to name) and Click Add 1) Staff. Cecil Max Students: 90 Students in Roster: 81 >

* Same process to Remove students

« 1 » » 1-2of 2items|

Batch Edit Course Requests Batch Edit Course Rosters o Feedback @
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Questions
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Thank you!

* Please contact your account manager for any training needs
— Lori Ratzke

— Shelley Krane

Nebraska
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