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Calendar Setup

• Instruction Minutes

• Whole Day Minutes

• Half Day Minutes

Whole day – miss 240+ minutes

Half day – miss 180-240 minutes
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Period Setup

• Instructional / Non-Instructional Time

• Best Practices – special period 
schedules

• Early Release

• Late Start
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Day Setup

• Non-Attendance Days

• Appropriate Period Schedules

• Shorten Day (Emergency Closure)

• Day Event mapped to Ed-Fi Code:

• Student Late Arrival / Early Dismissal, Emergency Day, Weather Day

• Day Event > Duration:

– Percent Not in Attendance (390 min -180 min = 46%
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Day Setup

• Normal day = 390 minutes

• Sent home 180 minutes early

• 180/390 = 0.4615
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Census

• Demographics / Identities

• Military Connections

• Staff:

• Reported staff must have Ed-Fi ID

• Exclude with Census > Staff > District Assignment | ‘Exclude’ 

• Teachers not employed by district:

– Add to Campus with Ed-Fi ID or Teacher Override
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Staff
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Staff Not Employed by District - Override
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Staff Not Employed by District – Override Specific Section
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Course / Section

• Course Information:

• State Code

• Course Delivery Model

• Section Information:

• State-specific fields / overrides

• Section Staff History:

• Primary teacher should be defined
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Course Information
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Section Information
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Grading & Standards

• Course grades required for grades 9–12 only

• Grading Tasks: Mark for State Reporting

• Score Groups / Rubrics: Mapped to State Codes
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Grading Tasks / Score Group
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Student Information: Enrollments

• New enrollment when status changes

• Create new before ending previous enrollment

• Enrollment overlap settings

• State Reporting Fields:

• Title I (non-public students)

• Future year non-returning students
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Enrollment Change
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Enrollment State Reporting Fields
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Special Education & Programs

• Special Education (IEP) – LOCKED Plan

• Programs: 

• English Learners (EL)

• Early Learning

• FERPA

• Foster Care

• Homeless

• Section 504

• Crisis Event

• Digital Equity

• Learning Modality
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Special Education Documents
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English Learners (EL)
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Early Learning – Section Information
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Programs Fact
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Wizards
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Wizards
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Health

• Health

• Student Information > 
Health > Immunizations
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Graduation

• Student Information > General > Graduation

• Diploma

• Post-Graduation
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Graduation
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Assessments

• NSCAS / ACT imports

• Student Information > Assessments > Assessment Center
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Behavior / Discipline

• Behavior Office > Event Type Setup (‘Classification’)

• Behavior Office > Resolution Type Setup (‘Sub-Type’)
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Behavior / Discipline
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Behavior / Discipline
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Free/Reduced Lunch & Attendance

• FRAM Eligibility
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Attendance

• Attendance

• Absent > Excused/Unexcused

• Tardies reported

• State Code

• Ed Fi Code

• Early Childhood Students 01-05 codes report

• Attendance Audit Report

• NE-specific calculations
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Attendance Code Setup
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Attendance Audit Report
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Ed-Fi Setup

• Configuration | Resource Preferences

• Full Resync at beginning of year (steps 1–4)
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Resync
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Resync (any order -  not required for Fall reporting)
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Data Verification Tools

• Ad Hoc Reports

• Data Health Check / Data Validations

• Review NDE ADVISER reports

• Student Information > General > Ed-Fi Data
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Questions
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Thank you!

• Please contact your account manager for any training needs

• Lori Ratzke

• Shelley Krane
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