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Agenda

• User Groups Overview

• Calendar Groups

• Tool Groups

• Product Security Roles

• Account Security

• Audit Reports
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User Groups Overview

• A group of users that can share aspects of Infinite Campus

• Calendar Rights, Tool Rights, Templates, & more

• Individual rights are cumulative based on group membership

• Best practice: do not intermix calendar & tool rights in a single group

• Separating ensures continuity of tool rights

• User Group Rights VS Individual User Rights
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User Groups Overview

Examples of User Groups in Infinite Campus
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Calendar Groups

• Used to control what calendars a user can see

• Best Practice:

• AllCalendars: system admins

• +1 Building Name: future calendar access

• 0 Building Name: current active year

• -1 Building Name: previous year

– Only contains calendar rights
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Calendar Groups

• Modify Checkbox: controls where changes can be made

• Easy year-to-year updates via dropdown / check box
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Tool Groups

• Typically separated by role
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Tool Groups
• Controls what tools a user can access

• Broken down by menu > category > tool
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Tool Groups
• RWAD Permissions:

• Read: can only see the data

• Write: data can be modified & saved (unlocks save button)

• Add: data can be added (new)

• Delete: can delete data (use caution)
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Product Security Roles

User Management > User Account Administration > User Account

• Control who can make core changes
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Product Security Roles

• Student Information System

• Allows full access to User Security / Management

– Some roles/ access must be granted individually

» FRAM, Self Service Processor

» Combine Person
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Product Security Role – Student Information System

• Student Information System

• Allows full access to User Security / Management

– Some roles/ access must be granted individually

» FRAM, Self Service Processor

» Combine Person

• Group Assignment, Log In as User are included
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Product Security Role – Student Information System
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Product Security Role – Group Assignment

• Allows non-security users to assign User Groups to others

• Work within Campus to the extent of their tool rights and are only allowed 
access to the User Groups tab within User Security.

• Cannot view or modify their own tool rights nor the tool rights of other 
users.
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Product Security Role – Group Assignment
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Product Security Role – Log In As User

• Only for users with equivalent or lesser tool rights
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Membership Summary

User Management > User Groups > Membership Summary

• View all users in a user group
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Account Security

User Management > Settings > Account Security Preferences

• Student Automation
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Account Security

User Management > Settings > Account Security Preferences

• Staff Automation
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Account Security

User Management > Settings > Account Security Preferences
• Staff Automation

• Auto-assign new staff to 
groups based on rules
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Account Security

User Management > Settings > Account Security Preferences
• Staff Automation

• Auto-assign calendar 
groups

• District Assignments 
used for Calendar Group 
assignment
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Account Security

User Management > Settings > Account Security Preferences
• Staff Automation

• Auto-assign Tool Groups
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Reports

User Management > Reports > Tool & Calendar Right Access
• Tool & Calendar Right Access

• Shows user account tool 
rights and what gives them 
those permissions
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Reports

User Management > Reports > User Group Report
• User Group Report

• Details option shows what 
calendar to tool rights are 
aligned with a user group
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Reports

User Management > Reports > Product Security Role Report

• Product Security Role Report

• Users assigned each role
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Beginning of Year

• Update calendar groups

• Add upcoming year

• Remove Modify rights for previous years



REPRODUCTION OR QUOTATION, IN WHOLE OR IN PART, IS STRICTLY PROHIBITED.
Copyright ® 2025-2026 Computer Information Concepts, Inc.

Simple II Powerful

Questions
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Thank you!

• Please contact your account manager for any training needs

– Lori Ratzke

– Shelley Krane
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